


Websites for Legal Job Searchers

General Resources

The sites listed below provide information relevant to the job search process
generally. While often geared to college students, they also contain links to job
databases which also list specific legal positions.

1.

Wetfeet.com — http://www.wetfeet.com
This site provides links to jobs and information about the companies that list
the jobs. It also includes informative guides to industries and cities.

The Monster Board — http://www.monster.com

Provides links to hundreds of corporate employer profiles. The Monster Board
is particularly good for researching employers in the banking and financial
services industry. The Monster Board probably lists more law related
positions than any other site.

Nation Job — http://www.nationjob.com
This generic job bank has a few legal positions, mostly from headhunters and
mostly with consulting firms.

The Riley Guide — http://www.rileyguide.com
This site is mostly geared towards undergraduates but it is also useful for
finding non-traditional opportunities.

Brassring — http://www.brassring.com
This database enables students to register and have their resumes sent
directly for positions listed with the service. This site has a few legal positions.

Career Builder — http://www.careerbuilder.com
This site enables you to search the classifieds from a large number of
newspapers throughout the country.

Best Jobs — http://www.bestjobsusa.com
This site contains numerous non-traditional and law-related positions.

Freshjobs — http://www.freshjobs.com
This database contains current listings with a few legal positions.

Career Perfect — http://www.careerperfect.com
This database provides some good and very current position listings.

10.Hot Jobs — http://www.hotjobs.com

This is a basic site that contains direct posts.



11.Best Ads — http://www.bestads.com
This site is a searchable compilation of newspaper ads from around the
country with a limited number of legal positions.

12.Dice.com — http://www.dice.com
This site is geared to high tech positions in the computer industry but has a
number of positions for attorneys primarily in the area of intellectual property.
This database is a good source of positions for lawyers interested in high tech
companies.

Researching Law Firms

The internet contains several sites that are useful for researching law firms as
potential employers. The law firms’ websites contain the best information about
the firms’ resumes, members and information about summer associate programs.
In searching for law firms using the links below, remember that each site will
contain some firms not listed on the others.

1. Internships-USA.com — http://www.internships-usa.com
This site contains direct links to over 1000 law firms who have their
recruitment information on the web.

2. Eagle Link — http://www.eaglelink.com/power
This is an interesting site, formerly called Power of Attorney, which provides
extensive links to law firms, government agencies, law schools, and bar
associations nationwide.

3. Martindale-Hubbell on the web — http://www.martindale.com
This is the premier source for locating attorneys and comprehensive
information about law firms nationwide. It is very fast and easily searchable. It
also provides the same scope of information that is available in the hard copy
edition. There is also a feature that allows searching by law school.

4. Lawyers.com — http://www.lawyers.com
This is a Martindale-related site that gives smaller firms the opportunity to
have a web presence. It is a good source to research small to medium-sized
firms.

5. NALP online — http://www.nalp.org
The official site of the National Association for Law Placement provides
information on recruiting trends, placement statistics, law firm information,
contact at law schools and much more. It has become more useful with the
addition of The Directory of Legal Employers in an online format.

6. Corporate Legal Times — http://www.cltmag.com
This is an interesting site for in-house legal positions that contains more than
just listings. It is well-designed for corporate practice.




7. New Jersey Law Net — http://www.njlawnet.com
This site is useful for contacting firms, government agencies and legal
resources in New Jersey. It now has an online lawyer directory and provides
access to headhunter listings.

8. Findlaw — http://careers.findlaw.com
Formerly Infirmation, this is a good source of information about some of the
nation’s largest firms as well as listings from headhunters. It is good for
research on practice areas.

9. Vault Reports — http://www.vault.com
A very detailed site on the nations’ largest law firms that is great for research
in preparation for on-campus interviews.

10.Find a Law Job — http://www.findlawjob.com

Government

Government websites can be both a source of potential positions and a location
to research potential agencies. One of the fastest growing groups of sites are
those operated by Employment Security Agencies listing both government and
non-government positions.

1. USA Jobs — http://www.usajobs.gov
This official job site for the U.S. Federal Government provides a one-stop
source for federal jobs and employment information

2. CareerOneStop — http://careeronestop.org/ajbprsibl/
This site is operated by the U.S. Department of Labor Employment and
provides access to state job banks.

3. Federal Agencies — Federal agencies hire a large number of attorneys for both
lawyer and law-related positions. Varying hiring levels and procedures can
make it difficult to locate specific positions in a timely manner. The internet is
an excellent tool for locating positions with federal agencies, but be aware that
agencies are increasingly moving their vacancy postings to centralized sites
such as the OPM’s site listed below.

U.S. Central Intelligence Agency: http://www.cia.gov

. Comptroller of the Currency: http://www.occ.treas.gov

. Customs Service: http://www.customs.ustreas.gov

. Department of Agriculture: http://www.usda.gov

. Department of Health & Human Services: http://www.hhs.gov

. Department of Housing & Urban Development: http:/www.hud.gov
. Department of Justice: http://www.usdoj.gov

. Department of Labor: http://www.dol.gov
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U.S. Department of State: http://www.state.qgov

U.S. Federal Bureau of Investigation: http://www.fbi.gov

U.S. Federal Communications Commission: http://www.fcc.gov/jobs/
U.S. Securities & Exchange Commission: http://www.sec.gov

. Office of Personnel Management (OPM) Home Page — http://www.opm.gov
Although some agencies can recruit independently, all available federal jobs
requiring OPM approval are listed on this page. Law and law-related positions
can be found on this website.

. Fedworld — http://www.fedworld.gov
Prior to OPM this was the primary database for finding federal positions, and
may still list positions that cannot be found on OPM.

. Federal Courts — http://www.uscourts.gov

As the official home page of the Federal Administrative Office of the Courts,
this site provides a list of vacancies within the federal judiciary and provides
links to the Courts of Appeals’ Home Pages. Although not comprehensive,
this site is also the home for information on judicial clerkships and provides a
partial list of vacant judicial clerkships nationwide.

. Mel Watt’s Internship Page — http://www.house.gov/watt/intern04.htm.htm
Congressman Mel Watt of North Carolina has generously put together a list of
internship opportunities with various Federal Agencies. Despite being geared
primarily toward undergraduates, this site includes several legal internships as
well.

. State Government Positions on the Net — A number of state government
personnel agencies are on line. These agencies generally list all positions
with the state government in that state.

Alabama State Personnel Department: http://www.personnel.state.al.us/
Alaska Division of Personnel: http://www.state.ak.us

Arkansas Government Jobs: http://www.ark.org/arstatejobs/index.php
Florida Courts Home Page: http://www.flcourts.org

Georgia State Personnel: http://www.gms.state.ga.us

Kentucky Department of Public Advocacy: http://www.state.ky.us
Louisiana Department of Civil Service: http://www.civilservice.louisiana.gov
Maine Bureau of HR: http://www.maine.gov/bhr/state jobs/index.htm
Massachusetts Civil Service: http://www.state.ma.us/hrd/

Mississippi State Personnel Board: http://www.spb.state.ms.us

New Jersey State Personnel: http://www.state.nj.us/personnel

New Mexico State Personnel: http://www.spo.state.nm.us

New York Department of Civil Service: http://www.cs.state.ny.us

North Carolina State Personnel Page: http:/www.osp.state.nc.us

North Dakota HR Management Services: http:/www.nd.gov/hrms/




Oklahoma Office of Personnel Management: http://www.ok.gov/opm
South Carolina Office of HR: http://ohrweb.ohr.state.sc.us

South Dakota Bureau of Personnel: http://www.state.sd.us
Tennessee Department of Personnel: http://www.state.tn.us/personnel
Texas —Work in Texas: http://www.twc.state.tx.us/jobs/job.html

Utah State Job Listings: http://statejobs.utah.gov

Virginia Department of Human Resources: http://www.dhrm.state.va.us
West Virginia Division of Personnel: http:/www.state.wv.us

National Conference of State Legislatures — http://www.ncsl.org
This is an excellent site which lists career opportunities for lawyers in the
legislative branch of government.

Lawyer Positions

The number of websites that have been specifically designed to list legal positions
with law firms or the corporate community has expanded dramatically in the past
few years. The majority of positions on these sites require substantial experience.
However, a diligent web search will also be able to locate some at entry level. We
encourage you to identify a few promising sites and check them frequently.

1.

Law Jobs — http://www.lawjobs.com

This site is a joint venture of Lexis and the New York Law Journal that is one
of the best sites on the web for locating specific legal positions. A major
improvement is the ability to exclude head hunter positions. It also provides
links for researching firms and an opportunity for interactive discussions on the
job search process.

Emplawyernet — http://www.emplawyernet.com

This site, designed by two former legal search professionals, is the most
ambitious web undertaking thus far. Unlike other services, it searches
constantly for new positions and provides listings to subscribers by email as
well as online.

Law Info Employment Center — http://jobs.lawinfo.com
Based on the west coast, this site solicits positions from throughout the nation.
It also allows for resume and job postings.

Hieros Gamos Legal Employment Site — http://www.hg.org

This site is sponsored by 133 legal recruitment firms. The site no longer lists
positions but has a good set of links to sites that do. It is an excellent resource
for the experienced attorney looking for a career change and a good resource
for the career planning process.

E Attorney — http://www.eattorney.com
This is the latest incarnation from Attorneys @ Work and OCl+. The site
requires registration and provides links only.




6. Law Match — http://www.lawmatch.com
This site offers a resume posting and matching service for candidates and
employers.

7. Law Guru — http://www.lawguru.com
This site provides links to other attorneys, research tools, and employment
ads. Somewhat limited in number and mostly from headhunters.

8. US Legal Jobs — http://www.uslegaljobs.com
This is a very good site for experienced attorneys looking for a change with
good listings on a nationwide basis mostly from headhunters.

9. Find Law — http://www.findlaw.com
This site had some useful links.

10.Legal Report — http://www.legalreport.com
This site primarily focused on Southern California but the employment section
has links to generic sites.

11.Palidan — http://www.palidan.com
This site offers services to lawyers looking for positions.

12.Law Crossing — http://www.lawcrossing.com
This resource is a fee-based site that is trying to be the leading source for
legal positions. It claims to have more than 30,000 listings. It has a good
collection of positions but most are available elsewhere.

13.Lawyer Center — http://www.lawyerscenter.com
This is a Texas and Louisiana site with a limited number of positions but good
links to firm home pages.

14.Law.com — http://www.law.com
Formerly lawjob.com, this site is a good place for listings, chat, and links.

15.Legal Employ — http://www.legalemploy.com
This resource is a list of sites, many of which are listed in this guide.

16. Attorney Job Store — http://www.attorneyjobstore.com
This site is part of a larger generic site and lists a limited number of legal
positions.

17.New Jersey Law Network — http://www.njlawnet.com
The Career Center link provides job seekers with access to a searchable
database of law firm positions across the country. The database is searchable




by job type, employer, or region; and job seekers may post their resumes
online.

Bar Associations

Bar Associations have long offered job listings and referral services for attorneys
seeking to relocate or change positions, and a number of bar associations have
begun to make position listings available online.

1.

Food & Drug Law Institute Homepage — http://www.fdli.org

This is an example of the developing trend of bar/trade associations placing
positions in the field of their home page. A limited number of positions are
listed.

ABA Net — http://www.abanet.org
This site lists a limited number of positions with the ABA. A good number of
internships for law students are also listed.

ATLA Online — http://atlanet.org

This is the home page of the American Association for Justice, formerly the
American Trial Lawyers Association which provides a number of member
services and useful links.

Federation of Defense & Corporate Counsel — http://www.thefederation.org
This site has both good resources and listings of positions.

State & City Bar Associations — The following state and city bars list positions
submitted by their members and more bar associations are expected to list
positions in the future.

Alabama State Bar: http://www.alabar.org

Alaska Bar: http://www.alaskabar.org

Arizona Bar: http://www.azbar.org

Arkansas Bar: http://www.arkbar.org

Association of the Bar of the City of New York: http:/www.abcny.org
Baltimore County Bar Association: http://www.bcba.org
Bar Association of San Francisco: http://www.sfbar.org
Chicago Bar: http://www.chicagobar.org

Colorado Bar: http://www.cobar.org

Connecticut Bar: http://www.ctbar.org

DC Bar: http://www.dcbar.org

Florida Bar: http://www.flabar.org

Georgia Bar: http://www.gabar.org

Hawaii State Bar: http://www.hsba.org

Idaho State Bar: http://www2.state.id.us/isb/

lllinois Bar: http://illinoisbar.org

King County Bar (Seattle): http://www.kcba.org




Los Angeles County Bar Association: http://www.lacba.org
Maryland State Bar Association: http://www.msba.org
Minnesota Bench & Bar: http://www.mnbar.org
Mississippi Bar Association: http:/www.msbar.org
Missouri Bar Bulletin: http://www.mobar.org

Nashville Bar Association: http://www.nashvillebar.org
National Bar Association: http://www.nationalbar.org
Nevada State Bar: http://www.nvbar.org

North Carolina Bar Association: http://www.ncbar.org
Ohio State Bar Association: http:/www.ohiobar.org
Oregon State Bar: http://www.osbar.org

Pennsylvania Bar Association: http://www.pabar.org
Philadelphia Bar: http://philabar.org

West Virginia State Bar: http://www.wvbar.org
Wisconsin Bar: http://www.wisbar.org

Legal Periodicals on the Internet
Traditionally, legal trade papers have been the primary method of listing positions
available in the legal community. Now the Internet has allowed these papers and
similar resources to come online. This online access allows users to search a
variety of cities, and eliminates the need to subscribe in order to obtain position
listings.

1. Lawyer’s Weekly — http://dolanmedia.com/websites.htm
This site is the premier legal trade paper in New England and also publishes in
several other states (OH, NC, MI, MO, SC, VA, and RI). Positions are
available in a searchable database for all states. It is also a great way to learn
about the legal community in these areas.

2. Chicago Bulletin — http://jobs.lawbulletin.com
This is the main legal publication in Chicago which offers classifieds online.

3. Attorney Jobs — http://www.attorneyjobs.com
This site provides links to federal publications, career counseling, placement
services, and positions nationwide.

4. Law.com — http://www.law.com
This is the site for a national legal trade paper with coverage for all fifty states.
There is a student section with links to major law firm’s home pages.

Law Student Sites

Websites providing information on summer positions or legal internships are
relatively rare. However, those sites which do provide such information are worth
checking out.




1. Summer Clerk — http:/www.summerclerk.com
This site purportedly allows law students to “market” themselves to
perspective employers. Applicants are given a personal URL and present
themselves by video or other means.

2. Internships-USA — http://www.internships-usa.com
This site provides information on Judges, government internships,
environmental internships, human rights internships, and law firms. However,
in order to access this site your school must be a subscriber.

Other Sources

Newspapers provide classified ads for both legal and non-legal positions, and
many are available on the Internet. This is a potential source of position listings
that Internet job-searchers frequently overlook.

1. Career Builder — http://www.careerbuilder.com
This site provides access to classified newspaper ads from across the country
including the New York Times, the Washington Post, and the Los Angeles
Times. The database is searchable by position, and many positions allow
online application.

2. Newslink — http://www.newslink.org
This is a great site which provides links to help wanted ads from newspapers
worldwide.

Law School Resources

Most law schools publish an alumni jobs newsletter, however, in order to access
these you must subscribe. Most schools do not make these listings available on
their websites, but there is one exception.

University of Kansas — http:/www.law.ku.edu

Public Interest on the Internet

Public interest groups are rapidly expanding their Internet presence. Although
some of these sites will list available positions, a larger number provide
information about internship opportunities.

1. ldealist — http://www.idealist.org
This is an excellent site and provides links to organizations in over 120
countries. At Idealist you can browse both internship and permanent positions
with public interest organizations in virtually any issue area.

2. Envirolink — http://www.envirolink.org
Although this site is primarily dedicated to environmental issues, it provides a
valuable link to Jobs & Volunteering resources that lists internship and other
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public interest opportunities. It also provides a great list of environmental
organizations.

. Fair Housing — http://fairhousing.com

This is a nationwide page for attorneys and advocates interested in housing
issues. There is a job-opportunities page listing positions for lawyers,
advocates, and non-profit managers with organizations across the nation.

. Union Links — http://www.afl-cio.org
The AFL-CIO website provides links to many unions as well as listings of
union organizing positions all over the country.

. Advancing Women — http://www.advancingwomen.com
Links to several women’s rights organizations and extensive links to generic
job banks worldwide can be found on this page.

. Volunteer Match — http://www.volunteermatch.org
This site provides outstanding information on internships and volunteer
opportunities nationwide.

. Public Interest Clearinghouse — http://www.pic.org
This west-coast based site has a good section on jobs and volunteer
opportunities.

. Liberty Matters — http://www.libertymatters.org
Despite being conservative in focus, this site provides excellent links to policy
organizations of all types.

. Institute for Justice — http://www.instituteforjustice.org
This conservative site provides links to a lot of other conservative public
interest sites, and lists some internship and fellowship opportunities.

10.Payles Legal Research Center — http://www.payles.com/law/public.html

A simple website with links to specific public interest organizations across the
nation.

11.Public Defender Links — http://www.nysda.org

It is rare to find a home page for public defenders, but the NY State Defenders
Association has put together a great page with contacts for all NY public
defenders, and has added a page listing positions available in the state of
New York.

12.NLADA Home Page — http://www.nlada.org

The National Legal Aid & Defender Association website provides job-listings
with member legal services organizations.
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13.National Lawyers Guild — http://www.nlg.org
As the home for lawyers interested in social justice, this site has great links to
public interest organizations, NGO’s, and human rights organizations.

14.Equal Justice Works — http://www.equaljusticeworks.org
Equal Justice Works is a great organization and their website should be useful
for anyone interested in public interest law.

Non-traditional employers

Many of the resources previously listed are excellent for researching non-
traditional legal employment. Additionally, since many non-traditional positions
are listed with college and university career services offices, they make great
resources as well. The following is a list of sites dedicated to specific fields that
may be of aid in searching for non-traditional positions.

1. The Chronicle of Higher Education — http://chronicle.com/jobs
A long time resource for educators searching for a job, the Chronicle provides
a list of positions in academia on a weekly basis.

2. HigherEdJobs — http://www.higheredjobs.com
Focusing on jobs in higher education this site’s database lists jobs from over
1,600 academic institutions, and allows users to create a free account.

3. Great Insurance Jobs — http://www.greatinsurancejobs.com
This site gives access to numerous positions suitable for lawyers particularly in
the areas of claims adjusting and regulatory compliance.

4. Insurance National Search — http://www.insurancerecruiters.com
Another great resource for those interested in the insurance industry, this site
lists positions from over 30 recruiters in the industry.

5. Legal Publishers on the Net — There are several publishers that market law
related information to businesses, the legal community, and the general public.
Therefore, they are excellent potential employers for lawyers seeking non-
traditional employment. Some of the publishers listing positions on their sites
are the following:

Bernan Press: http://www.bernan.com
Commerce Clearing House: http://www.cch.com
Thomson Publishing Group: http://www.thomsonreuters.com

6. Law Librarian Positions — http:/www.aallnet.org
The home page for the American Association of Law Librarians provides an
excellent placement page listing positions with law school libraries across the
nation.
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7. EEO-Affirmative Action Register — http://www.aar-eeo.com
This page should be useful for anyone looking for EEO compliance type
positions. A significant portion of these positions are with universities.

8. Society for Human Resource Management — http://www.shrm.org
Not only does this site list positions, but it will notify you by e-mail when a
position meeting your criteria has been entered into their database.

9. The Academic Employment Network — http://www.academploy.com
This website lists hundreds of positions in academia nationwide.

10. Fairmeasures — http://www.fairmeasures.com
Although not a job-site, this site provides an excellent example of what you
can do with a law degree. As former human resources directors, two
attorneys have founded their own consulting firm which provides training in
legal issues to industry human resources directors.

11.Rollcall — http://www.rollcall.com
This is THE place to look for an advocacy, policy, or lobbying position.

12.Entertainment & TV Legal Positions — http:/www.ifcome.com
This is a really good site for anyone with a desire to be in the media business.
Although only a limited number of positions are listed, they are very interesting
and may be worth a look.

International Positions

While using the Internet to identify international opportunities may be a step
above going to the country of choice and beginning the job search, it is
unfortunately not much better. There are a variety of reasons for this. First, the
Internet is very much an English-dominated medium and English versions of
foreign sites are rare. Secondly, because each jurisdiction regulates what a
foreign lawyer can do, you are, necessarily, looking for “non-traditional” sites.
Specific positions are often phrased in terms of consultants or advisors on
American law or trade. Finally, the Net has not expanded as much beyond the
technical areas outside of North America. However, there are some good English
language resources which are available.

1. The International Job Search Page —
http://www.overseasjobs.com/resources/jobs no frame.html
This is a great page and claims to link over 600 pages listing jobs worldwide,
and provides links to resources on both a country and industry specific basis.
Though few are directly legal in nature, several are law related.

2. Peoplebank — http://www.peoplebank.com
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This U.K. based site lists positions worldwide. There are a large number of
positions listed, but registration is required. Most of the law related positions
are with consulting firms located in Europe and the Middle East.

3. Attorney Find — http://www.attorneyfind.com
This is a really helpful resource which allows you to identify attorneys
throughout the world.

4. Euro-Graduate — http://www.eurograduate.com
European positions for graduates and graduate studies are found within this
database.

International Organizations

There are a number of pages providing links to international governments,
relief agencies, NGO’s and international organizations. Job seekers should be aware
that they will be competing with foreign nationals and language skills will be required.
The following pages provide these resources on a non-country specific basis.

1. Political Resources on the Net — http://www.politicalresources.net
This database (formerly Political Corner) housed in Italy provides one of
the best set of links to government and activist organizations worldwide. It
is searchable by both country and organization.

2. Specific International Organizations

a. The International Red Cross — http://www.icrc.org

b. Amnesty International — http://www.amnesty.org

c. European Union Site — http://www.europa.eu.int
This is a great resource that provides contacts with the EU and
describes internships with its organizations.

d. Lawyers Without Borders — http://lawyerswithoutborders.org
This site offers internships and permanent positions with international
organizations worldwide.

e. Organization of American States — http://www.oas.org
This site also lists internships.

f. UN Organizations — http://www.unsystem.org

g. The World Bank Home Page — http://www.worldbank.org

h. Civil Society International — http://civilsoc.org
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This is a super page for folks interested in positions in the former Soviet
Union. Legal, environmental, and development positions are listed.
Great links to organizations within the CSI are also provided.

i. International Council for Local Environmental Initiatives —
http://www.iclei.org
This site has worldwide links to environmental organizations and
information both legal and non-legal.

j. International Trade — FITA — http://www.fita.org
This is the home page for the Federation of International Trade
Associations. This site provides outstanding links to international job
search pages and a link to The International Career Employment
Weekly.

k. Global Careers — http://www.globalcareers.com
Both a position listing service and resume posting service for
international positions. This should be a good one as they expand.

Other International Resources

1.

Career Australia — http://www.careerone.com.au
This site lists a variety of positions in Australia that are both legal and non-
legal.

Find Law Australia — http://www.findlaw.com.au
This is an Australian version of the popular Find Law site. It lists firms,
resources for lawyers, and practice requirements for Australia.

Canadian Justice Site — http://www.acjnet.org

This is a great site for links to law firms, public interest agencies, and
government in Canada. Check this site frequently because it changes
often.

Charity Village — www.charityvillage.com/cv/main.asp
Both legal and non-legal positions are listed in this database which
provides links to Canada’s major charitable organizations.

Canlaw — http://www.canlaw.com
This site provides information regarding Canadian practice and an
extensive directory of lawyers in Canada.

Headhunt.com — http://www.headhunt.com
This site is an excellent resource for experienced attorneys interested in
practice in Canada.
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10.

International Center for Commercial Law —
http://www.legal500.com/index.php

Based in the UK, this site links you to commercial laws in the UK and on
the continent.

Jobsite — http://www.jobsite.co.uk
While generic, this site does list a fair number of legal positions in the
United Kingdom.

Venables — http://venables.co.uk/jobs.htm
This is an excellent site for anyone interested in legal information in the
UK. The job links are also very impressive.

The Lawyer-UK — http://www.thelawyer.com
A legal trade paper devoted to the UK. It lists positions and provides
information on what is happening in the London market.
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10
Q.

A

- The NALP Rectuitment Practices Advisory Group is responsible for the implementation and interpretation of
the NALP Principles and Standards for Law Placement and Recruitment Activities. The Advisory Group re-
views the Principles and Standards in light of prevailing practices and conceins, recommending revisions to
the membership as necessary. The Advisory Group also works to educate legal emplayers and law schools

- about the terms of and reasons for these guidelines. Clarifications of the guidelines are.compiled here to fos-
ter greater understanding and compliance. '

Calculating the 45 Day Offer Period

How is the 45 day period calculated?

Thie 45 day offer period begins on the day followinig the date of
the offer letter. For example, ifthe offerletieris dated Septem-

- ber 2, day one of the 45 day is September 3, and the offer will

expire at the close of business on:October 17 {unless October
17 is a Saturday, Sunday, or holiday, in which case the offer

should be extended to the next business day. See the nextin- -

terpretation: When an Offer Acceptance Deadline Falls ona
Weekend or Holiday). Employers areencouraged to include
tHe actual offér expiration date in the offer letter,”

When an Offer Acceptancé Deadline Falls
on a Weekend or a Holiday

What if the offer acceptance deadline falls on a
Saturday, Sunday, or holiday?

Whien an offer acceptance deadline date falls on a Saturday,
Sunday; o6f holiday, thé déadline should be éxténded to the
next business day.

Five Offer Limit

How many offers for employment may law student
candidates hold open at any one time?

Consistent with Principles and Standards Part V A.3, “a stu-
derit should not hold open morg thar five offers of armploy-

sfudent over the offer limit, the student should, within one

week of receipt of the excess offer, release an offer.”
Candidates interviewing in more than one market might

temporarily exceed five openofférs but should not hold more

than a reasonable number of offers in any one market. Candi-

. datesin this situation should consult with their career services

office in determining a reasonable number of offers.

In actordance with NALP Principles and Standards Part
I D.2.: "In faimess to both employers and peers; students
should ‘act in good faith: o decline promplly offers for inter-
views and employment which are no longer being serigusly
considered.” Candidates should always expeditiously release
offers they have no expectation of accepting.

Extension of Offer Deadlines

May a candidate request an extension of the cffer
acceptance deadline?

Yes. Employers are not required by the NALP Standards for

the Timing of Offers and Decisionsto automatically-extend an

offer of employrient past the résporise date. As a matter of

practice, however, NALP recommends that employers con-
sider seriously requests for extensions made by candidates

with offers. Employers are encouraged to be reasanable in

their decisions to grant exténsions, and simitarly, student can-
didates are encouraged to be reasonable in making such re-
guests. The length of the extensien may vary depending on

the circimstanceés of the employer and thé carididate. Offers

which are not accepted or renegotiated by the offer accep-
tance deadline expire. Even though law schools advise siu-
dents of their obligations under the Principles and Standards,
employers are strongly éncouraged to place language in the

offer letter clearly defining the offer period and response dead-
line.

See NALP Principles and Standards, Part V.A.2.




5.

Requestmg an Extension Pending a

*Significant Other's Plans

Can a law student candidate coordinate hisfher
employment decision with the plans of a signifi-
cant other whose decision as to location cannot
be made until after the candidate’s decision date?

Yes. A student eanrequest an extension under the general ex-
tefigion provision (See NALP Principles & Standards, Part
V.A.2). In sifuations in which a candidate’s decision is directly
affected by that of a spouse, other family member, or signifi-
cant othérwhosé options include multiple cities (e.g., awaiting
employment decisions, graduate school admissions action, or
medical residency assignment), employers expect candi-
dates to narrow their choices to one per city, to candidly ex-
plain their situations to those employers, and to make
individual arrangements with those employers regarding the
offer periods and response deadlings.

Holding Offers Open Pending a
Public Interest Job Search

.- May a law student candidate hold open a private

séctor employer offer until the spring pending the
results of a search for a public interest job?

Students who:are actively pursuing positions with public inter-
est or government organizations may request that an em-
ployer extend the deadline to accept the employer’s offer until

as late as April 1. Students may hiold open onty cne offer in

such circumstances. See NALP Principles & Standards; Part
V.B.2&C.2

Law student candidates should always expeditiously re-
Jease. offers they have no expectation of accepting.

NALP encourages employers to ¢eoperate. with such re-
quests. Some law schools explicitly require employers to
permit. students. to hold offer{s) open for the purpose of com-
pleting -a public interast job ‘search. Candidates and employ-
ers should work together t0 make amangements: to suit
individual public interest job seeker's circumstances.

7‘

Q.

_Permanent Job Offers to First Year Clerks

| How do the NALP Standards for the Tim_i_ng of

Offers and Decisions apply to permanent job
offers made to students who worked for the

employer as first year clerks?

Offers made to law students who are now intheir final year of
law school and who worked for the employer during any pre-
ceding summer are treated in the same way as offers made to

law students who worked during the preceding summer. That

is, offers made to candidates previously employed by them

should be held open until at least November 15 of the candi-
date’s final year of law school. Offers of permanent employ-
ment made o candidates now in their second year should

remain operruntil November 15 of the candidate’s final year of

law seticol.

See NALP Principles and Standards, Part V.B.

Exploding Offers

May an employer make an offer under the condi-
tion that the offer remains open only unfil the
target number-of acceptances is reached, at
which point the offer is withdrawn (explodes)?

No. NALP members:-gre expedted fo-adhere to the provisions

of the NALP Principles and Standards specifying that offers

shall remain open at least until the applicable response dead-
lines. NALP understands that eniployers affected by eco-
nomic. pressures or uncerfainties cannot accommodate a

higher than fargeted number of acceptances. In the same

spirit, 1t remains essential that students seeking employment

have adequate oppeortunity to investigate their options and

should not be pressured to make decisionsin advance of the

prescribed dates. Employers can manage the offer process to

increase the prediclability and flow of information consistent

with the Principles and Standards. Candidates are expected

to accept or release offers or negotiate an extension of the re-
sponsé date by the-applicable deadline. Offers which are not

accepted or renegotiated by the offer deadline: expire.




9.
Q.

Waiting List
May an employer establigsh a waiting list of
students who are advised that they remain under

serious consideration and will receive offers if
positions become available?

Yes,; employers may establish a waiting list or similar category
of strong candidates. NALP considers this a good way fo in-
form candidates of the status of their applications and to con-
vey the employer’s interest. Offers ¢an bé. extended once the
employer receives decisions from other candidates or deter-

. mines its staffing needs. Employers may want to advise candi-

dates holding offers that other students. are on & waiting list
and would appreciate their notifying the employer of their deci-
sions as soon as possible.

10. Application of Offer/Acceptance Deadlines

for Positions Following Judidal Clerkships
Are students with judicial clerkships required to
respond to employment offers in the fall of their

third year in law school or in the fall of the final
year of their clerkship?

A. __T_he NALP Pringiples and Standards apply specifically to stu-

_dents, butas a matter of policy it seems appropriate for a com:

parable timetable to apply to pérsons. entering clerkships. In

keeping with the goal that candidates have an eppertunity to

compare opportunities before making their decision, NALP

suggests that offers be held open until November 15 of the fi-
nial-clerkship year, assuming the judge permits clerks to hold

oifers open or tomake a commitment during the clerkship. An

ingreasing nuihber of judges prohibit employment commit-
ments until the completion of the clerkship to avoid conflict of
interest complications. In such cases employers, may main-
tain contact with candidates as appropriate and encourage

them to make employment inguiries at the conclusion of the ju-
dicial clerkship. ) :

11. Cold or Fake Offers

Q.

A.

It is reported that some employers give offers fo
siimmer associates with the understanding that
the offer will not be accepted. What is NALP’s
view of this practice? '

NALP does not condone this unethical practice. Whether initi-
ated by students fo appear more attra‘ctivg to future employ-
ers or by employers to enhance their offer ratios, the practice
is fraudulent and unprofessional. NALP suggests that employ-

ers adopt a standard policy of extending or confirming offers
~_in writing, signed by a representative of the organization, so
that only legitimate offers are made.

12. Signing B_OnliSes

Q. May employers offer signing bonuses. that decline
-or evaporate according to the date of acceptance
“of the offer of employment?

A. This type of signing bonus violates the letter and spirit of the
Principles and Standards. Part IV establishes the general prin-
ciple that employers should refrain from any activity that may
adversely affect the ability of candidates to make an independ-
ent and considered decision. The section goes on o provide
specifically that employers should not offer special induce-
ments to persuade candidatés to accept offers of employment
earlier than is customary or prescribed under the circums-
stances.

Signing bonuses or other benefits that require a decision
in ddvance.of the dates in Part V.or that vary actording 1o the
date of acceptance are considered special inducements and
violate this provision. _

Note: This interpretation dogs not apply to other bonuses
or benefits that are equal for all candidates regardiess of
when they accept their offers.

See NALP Principles and Standards, Part IV.F.

13. 'Exte'nding Summer Employment into the
Fall Semester

Q. Should an employer agree to a full-time student’s
request to carry his or her full-time summer
employment into the law school’s fall semester?

A. An employer should not.agree to such a raquéest. The NALP
Principles: for emplayers provide that employers should re-
spect the policies, procedures, and legal obligationsof individ-
ual law schigols. Permitting students to work full-time when
they are dug to retum for classes would be inconsistent with
that obligation. [n addition, law siudents and legal employers
are expected to abide by the ABA Suggestions Related to
Part-Time Employment of Law Students, which limit a
full-time student’s employment during the school semester to
20 hours per week. Failure to comply with these provisions
rmay jeopardize the student’s credit for law schodl courses or
right to ‘it far the bar and the employer’s right to use place-
ment services at the student’s taw schoaol.

See NALP Frinciples and Standards, Part IV.B.; ABA
Stiggestions Related fo Part-Time Legal Employment of Law
Students {approved December 5, 1987, by the Council of the
ABA Section of Legal Education and Admissions to the Bar).




14. Professional Orientation Services for
First Year Students

Q. What kind of professional orientation {as opposed
to job search services) may law schools provide
to first year students before November 17

A. Prior to November 1 schools may offer programs and informa-
tion for first year students on the organization and responsibili-
ties of the legal profession, the variely of setlings in which
iawyers work, the general process of career planning and
self-dssassment; and the provisions of the NALP Principles
and Standards and applicable school policies. Prior to Novem-
ber 1 law schools should not offer programs for students cov-
ering the job search process orits specific.components such
as resume writing, interview skills, or targeting employers for
applications. _

See NALP Principles and Standards, Part V.D.

15. Handling First Year Resumes Received
Before December 1

Q. How can employers best handle first year
resumes received before December 17

A. First semester first year students should not initiate contact
with employers prior to December 1. Employers-can demon-
strate respect for that principleé by hot reviewing any applica-
tiory once they identify it :as that of a first year student.

Some employers retumn. such applications with =@
standard letter advising students to reapply after December 1
or such later date as the employer prefers, Other employers
notify students that the resume has been set asidé and that no
first year applications will be considered untit December 1 or
later. Many law schools encoursge employers to let them
know if any of thair students. apply before December 1; those
schools that do so are encouraged fo state this policy in their
miaterials for employgrs.

Sea NALP Principles and Standards, Part V.D.2.

16. Responsibilities of Employers, Candidates

and Law Schools Regarding the Use of the

- Internet in the Recruiting Process

What are the responsibilities of employers, candi-
dates and law schools regarding the use of infor-
mation on the Internet during the recruiting
process?

Employers should use valid, job related criteria when svaluat-
ing candidates. Information learned about: candidates on the
Internet that has no predictive value with respect to employ-
ment performance, should not be relied upon by employersin

* the hiting process. If an employer obtains information on the

Internet about a candidate that may have predictive value with
respect to employment perfarmance; the employer should
make good faith efforts to detérmine the accuracy:and reliabil-
ity of the source of such information prior to using:that informa-

- tion i &valoating the candidate.

Candidates should fearn as much as possible about
target employers and the nature of their positions. When con-
ducting research into employers on the Intemnet, candidates
should make good faith effarts to determine the accuracy and
reliability of the:source of the information they obtain prior o
using that information in evaluating the employer.

Law schools should counsel students about the impor-
tance of maintaining-a professional image on the Internet; the

-propriety-of providing information on the Intemet about feliow

candidates and -employers; and the importance of making
good faith efforts to detefming thé accuracy and reliability of
the-source of information they obtain about employers on the

- Internet during the recruiting process.

See NALP Principles and Standards, Part 11.C.1; Part
HLA.2: ahd Part IV.E.3,

17. 0Cl Technology and Fairness Issues

Q.

Is it appropriate for schools that are using com-
mercial services to schedule on-campus inter-
views {o take into account whether an employer
uses the school’s preferred technological product
when establishing that employer’s interview
dates? -

No. Paragraph II.F. of NALP's Principles and Standards pro-
vides that '{plrocedures to enable employers o conduict
on-campus interviews, solicit direct applications, or collect stu-
dent resumes should be designed for maximum efficiency
and fairness” arid Paragraph 11.A.3 notes thaf “[p]referential
treatment should not be extended to any student or em-
ployer.” While technology is increasing the efficiency of both
law schools and legal employers, it should not be a barrier fo




w

the fair adminisfration of on-campus interview scheduling.
See NALP Principles and Standards, Partll, A.3 and F.

18. Headhunter Relationships with Students

Q. How should a career services office advise stu-
dents approached by a headhunter?

A. Careerservices offices should educate students fo rely on the
career services office and ifs expettise in facilitating relation-
ships with employers, The common practice among legal-em-
pleyers is to deal directly with students, or through the career
services: programs, to reach students. Some also prefer to
deal directly with relatively junior candidates for lateral posi-
tions. Students need to understand the poor reception they
would likely encounter if represented by a headhunter pricr to
graduation.

19. Employer Treatment of Confidential

Student Information

. What obligation does an employer owe to stu-

dents with respect to information about the stu-
dent’s record?

Reference requests and employse records are covered by
federal and state faw. In general, employers should develop a
protocal for responding to reference requests and generally re-
spond anly with objective information (e.g., how long the stu-
dent was employed, position, whether an offer was extended).
Any additional information should be provided with great
thought by a responsible representative of the employer. File
information, such as transcripts and work evaluations, should
be treated confidentially within the office :and should not be
shared with otitsiders. Itis also not advisable to camment on
subjective matters such as personalily or anecdotes that do
not bear on work ability.

Approved by the NALP Board of Directars March 2008.
These interpretations can also be found at www.naip.org
under the “Principles & Standards™fink:
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Student Professionalism During
the Interview Season:

A Quick Guide to Your Ethical Responsibilities
in the Offer and Decision-Making Process

Fall interviewing season is stressful. Thinking about offers and
decisions may seem like the least of your worries — and yet how and
when you respond to offers makes a tremendous difference. Your of-
fer could even expire if you don’t focus on your response deadline.
Equally important, your professionalism in responding to offers sets
the tone for your relationship with employers who have expressed an
interest in you. But what should that professionalism include? And
what are all those “NALP timing guidelines” or “Principles and Stan-
dards for the Timing of Offers and Decisions” your career services
office keeps talking about?

Here are a few of the questions law students most often ask
about these ethical standards. These answers provide you with a
quick guide to the essentials of navigating the fall interviewing sea-
son with professionalism.

What are the NALP timing guidelines and
why are they important?

Virtually all ABA-accredited law schools and most of the largest
legal employers of lawyers in the United States (large law firms, gov-
ernmental agencies, and some corporations and public service orga-
nizations) belong to the NALP — The Association for Legal Career
Professionals. One of the fundamental reasons NALP was formed in
1971 was to promote fairness and informed decision- making during
the recruitment process. Together, the law schools and employers
belonging to NALP have developed and agreed to abide by the “NALP
Principles and Standards,” a set of guidelines that offers an ethical
framework for all participants in the recruiting process.

Under the NALP timing guidelines, employers are required to
leave offers open for specified lengths of time to allow you to com-
plete your interviewing schedule and make an informed decision
about this important first step in your legal career. You also have cer-
tain ethical responsibilities affecting such areas as response dates
and how many offers you can hold.

When, exactly,do | have to respond to offers?

The NALP timing guidelines specify that employers offering
full-time positions to commence following graduation to candidates
not previously employed by them — and employers offering positions
for the following summer to candidates not previously employed by
them — should leave those offers open for at least 45 days following
the date of the offer letter or until December 30, whichever comes first.
Offers made after December 15 for the following summer should re-
main open for at least two weeks following the date of the offer letter.

Employers offering full-time positions to commence following
graduation to candidates previously employed by them — and em-
ployers offering positions for the following summer to candidates pre-
viously employed by them — should leave those offers open until at
least November 15.

Regardless of what the guidelines say, be sure you understand by
what precise date your offer expires. If you have any uncertainty as to
when the employer needs to have your response, do not hesitate to con-
tact them and clarify the exact expiration date.

Do NALP's timing guidelines ever allow employers
to require my decision sooner?

First, it is important to note that the NALP guidelines were formu-
lated specifically to promote fairness amid the pressures of the fall in-
terviewing season. When offers are made at other times of the year, the
NALP guidelines simply state that offers should remain open for at
least two weeks after the date made.

Second, the NALP timing guidelines state that employers with 40
or fewer attorneys in all offices are required to keep offers made
through December 15 open for at least three weeks and offers made af-
ter December 15 open for at least two weeks. Because smaller employ-
ers generally cannot forecast their hiring needs a year in advance and
must staff their offices as needs arise, they are less likely to participate
in fall interviewing, but you should be aware of this provision.

NALP, 1025 Connecticut Avenue NW, Suite 1110, Washington, DC 20036-5413 — 202-835-1001 — www.nalp.org — www.nalpdirectory.com



How many offers can | consider at once?

Pursuant to NALP Principles and Standards Part V.A.3, a student
should not hold open more than five offers of employment at any
one time. For each offer received that places a student over the offer
limit, the students should, within one week or receipt of the excess
offer, release an offer.

This is one of the most important provisions of the NALP guide-
lines. How would you feel if you knew that you had not yet received
an offer because another student was holding six offers? If you hold
excess offers you are preventing employers from extending those of-
fers on a timely basis to others in their pool of candidates.

If you are genuinely having trouble deciding among a number
of employers, ask yourself why. Do you need to do further research
on the employers? Should you have another conversation with one
or more of your contacts at a firm? Do you need to revisit a firm to be
sure it’s right for you? While you should be cautious about assuming
employers will be willing or able to pay for endless visits, you will
find that employers are anxious to facilitate your decision-making
process and to help you determine whether they are the right “fit.”

Some students hesitate to reject an offer — even when it is
clearly not of interest — because they are reluctant to “break the bad
news” to an employer. As sorry as employers might be to receive your
rejection, they will respect your professionalism — and your aware-
ness of their firms’ interests — if you reject on a timely basis and do
so by phone or email (not “snail mail”). Employers need to be able to
extend new offers as promptly as possible, and there are other stu-
dents waiting and hoping to receive those offers.

What if | need more time to decide?

The NALP guidelines state that candidates are expected to ac-
cept or release offers or request an extension by the applicable dead-
line. Offers that are not accepted by the offer deadline expire. Again,
professionalism should govern any requests for extensions of time.
Employers need to know whether they have met their hiring needs.
Consider requesting an extension only when there is a compelling
reason to do so.

For candidates pursuing an opportunity with a public interest
or government organization NALP guidelines state “students may re-

quest that an employer extend the deadline to accept the employer’s of-
fer until as late as April 1 if the student is actively pursuing positions
with public interest or government organizations. Students may hold
open only one offer in such circumstances. Employers are encouraged
to grant such requests.” (Principles & Standards Part V.B.2 & C.2)

If your decision is affected by the plans of your significant other,
NALP has developed “Interpretations” of the Principles and Standards
that encourage employers to grant extensions, but keep in mind that
the Interpretations are not requirements.

What if the employer | am interviewing with is not a
NALP member or is not abiding by the NALP guidelines?

Compliance with the NALP Principles and Standards is voluntary.
However, most NALP member employers and most law schools do take
the Principles and Standards seriously because they respect the need
for ethical guidelines to promote fairness in the interviewing and offer
process. Violations of the NALP guidelines should be reported to your
career services office.

How can | learn more?

B Read the full text of the Principles and Standards at
http://www.nalp.org/content/index.php?pid=16 (or go to
www.nalp.org > Principles & Standards > Full Text of
NALP Principles & Standards).

B A set of Interpretations of the Principles and Standards
were developed to guide employers; they are not
requirements but may help you understand how
employers are most likely to interpret the Principles
and Standards. The Interpretations can be found at
http://www.nalp.org/content/index.php?pid=24 (or
g0 to www.nalp.org > Principles & Standards >
Interpretations).

B For links to articles about the effects of the judicial
clerkship hiring timelines on other hiring timelines, see
http://www.nalp.org/content/index.php?pid=210 (or go to
www.nalp.org > Career Paths > Judicial Clerkships).





